Respite Services - Family Member
Vendor Record Review

FAQ's

(FREQUENTLY ASKED QUESTIONS)

Q.

What is a vendor record review?

A.

A Vendor Record Review is a review conducted by the service coordinator to assess a vendor’s
compliance with the Title 17 California Code of Regulations.

Q.

When are the vendor record reviews conducted?

A.

Vendor Record Reviews are conducted at the time of the Individual Program Plan (IPP), which is usually
during the consumer’s birth month.

Q

Should I keep copies of the Respite Services Billing Forms or any other forms (DS 1811)?
A.

Yes, You should keep copies of all respite records for at least five years, from the final care provider
claim you submit.

Q

Should I keep proof of payments | have made to my respite worker(s)?

A

Yes, You should keep proof of payment that you have made, such as canceled checks or
receipts signed by the respite worker.

Q.

Does my respite worker need to have a social security number?

A

Yes, the respite worker must possess a valid social security card or proof of eligibility for employment.

Q

Should I have a 1099 or W-2 Form for each of my Respite Workers?
A.

Yes, you must maintain a copy of either a 1099 or W-2 that you have issued for any of the respite worker
who earned $600 or more during the past calendar year.

What are my responsibilities as an employer?
A

You are responsible to be in compliance with all state and federal laws regarding employment business
and tax regulations or laws. The ELARC will not be responsible to provide this information to you.




