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Notes:

My Individual Budget

Individual Budget

The total $ amount I can 
spend for the next 12 months

Spending Plan

How I spend my budget

Two Important Terms
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Notes:

How Is My Individual
Budget Determined?

How much 
was spent on 
my services in 
the previous 
12 months?

$
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Reasons for receiving less than 12 months 
of service could include:

Illness

Services started or ended within past 
12 months

Provider is not available or too far from 
my home

Waiting for transportation

Waiting for a provider to have an open spot

No respite provider who could work the 
hours I needed

If you need additional services:

My service coordinator will discuss with me 
at my Individual Program Plan meeting.

My Individual Budget would change based
on identified service need.

The amount to add to my Individual Budget 
for these services will be determined based 
on the regional center average costs for 
similar services.

Reasons Why My Individual 
Budget May Change

You have received less than 12 months of services.
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Reasons Why My Individual 
Budget May Change

My Individual Budget CANNOT be increased...

To pay for an Independent Facilitator (if I choose to hire one).

To pay for the required Financial Management Service (FMS) agency.

To pay for services or supports that I would not have been allowed under traditional services.

You will want to contact your Service Coordinator.

Unmet Need

Services in my Individual Program 
Plan were not used.

There were needs not addressed in 
my Individual Program Plan.

Change in Circumstance

Life has changed, and so have 
my needs.OR
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Reasons How My Individual 
Budget Can Change

At my Individual 
Program Plan I 
was “authorized” 
(or approved) to
receive a certain 
amount of 
services.

Example:

Authorization for  
30 hours of respite  
per month

In the past 12 
months I used 
less services than 
I was “authorized” 
to use.

Example:

Used an average  
of 20 hours 
per month

The difference 
between 
“authorized” & 
used will be 
discussed with my 
service coordinator 
to determine if my 
budget should be 
changed.

Example:

Difference of 10 hours 
spent per month was 
not spent
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Step 1:

The regional center has created a worksheet that 
will show what was spent in the last 12 months for 
all of my services.

If a provider has not billed the regional center for 
some of my services, those estimated costs will 
be added in.

If I had a one-time cost or a temporary service 
that is not anticipated to be needed in the next 12 
months, it will be subtracted from the budget.

Step 2:

Discuss with my planning team my needs.

Money for my unmet or changed needs will 
be added as agreed.

At my Individual Program Plan meeting, my 
service coordinator will discuss all of this with 
me and show me the budget worksheet.

Costs for unmet or changed needs will be 
determined based on prior average costs for 
same or similar services.

How Will I Review My Individual Budget?

Step 1

Services &
one-time

cost

Step 2

Your unmet
or changed

needs

Budget+ =
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Notes:

My Individual Budget 
worksheet will show:

Description of my services

Service codes

Amount the regional 
center spent in most 
recent 12 months

Number of months a 
service was paid

Comments, as needed

Adjustments for additions 
or subtractions

Signatures by me and my 
service coordinator.

Individual Budget 
Worksheet

Final Individual Budget

This is the amount I can spend in the 
Self-Determination Program over the 
next 12 months.



Self-Determination Guide 7 2

Individual  
Budget  
Worksheet
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Individual Budget 
Example 1
Jason

=Individual
Budget $63,100

Service
Coordinator

Certifies

Spent in
the last 12

months

Budget
WorksheetIPP



Self-Determination Guide 74

Jason’s 
One Page
Profile
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Jason’s
Example
Worksheet
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Individual Budget 
Example 2 
Sofia 

Change in Needs...

Adjustment to Individual Budget is needed.

Unmet need
change in

circumstance

Spent in
the last 12

months

Budget
WorksheetIPP
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Sofia’s
Example
Worksheet
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Individual Budget  
Example 2 
Sofia 

Change in Needs...

Service
Coordinator

Certifies

Money
is added

to budget

Average
Cost

determined

Discuss
with Planning

Team &
Amend IPP

Unmet
Need

+ =Spent
$2,100

Unmet Need
$9,900

New Individual
Budget

$12,000

Need Monthly
40 Hours Respite

Paid for
7 Hours Respite

Unused is
33 Hours Respite

33 hours x $25 per hour = $825 per month x 12 months = $9,900
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Sofia’s
Example
Worksheet
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Notes:

After My Individual
Budget Is Finalized...

My Spending Plan Must:

Show what services I plan 
on purchasing over the next 
12 months.

Include paying for my 
Financial Management 
Service (FMS) agency.

Include paying for an 
Independent Facilitator (if I 
choose to hire one).

I will work with my service coordinator on my Spending Plan.
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My Notes & 
Next Steps


